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1. OErIr4E nOJrOXEHr4t

1.1. B MAAOy {PP .q/c 3 130 (4a-nee - AOy) AJII xpaHeHrr.rr 3aroHlreHHbrx Aerrorpor43BoAcrBoM

AOKyMeHTOB CO3AaeTCt apxr4B.

L2. [Oy BbIAeJI.ser rroA apxl4B rroMeIrIeHHe, orBer{iloilIee rpe6onaHusn o6ecneqeHrr-fl coxpaHHocrr,r

AoKyMeHToB, a raK)Ke coorBercrByroqee o6opy4oB aHrre.

1.3. 3aseloBaHlze apxkIBoM nopf{aerc{ orBercrBeHHoMy 3a apxr4B Jrr4rry, H€l3HarraeMoMy npr4Ka3oM

3aBeAyrouero .{OV.

1.4. B csoefi pa6ore apxvB IOY pyroBoAcrByerc{ 3aKoHoAareJrbHbrMt4 aKraMlr Poccuftclcofi

Oe4epaquu ro apxvBHoMy Aery, HopMarr{BHo-MeroAr{qecKrzMr4 AoKyMeHTaMr't Munucrepcrna

o6pasonaHur u Hayr.Lr Poccprficrofi @e4epaqun u Oe4eparbHoro apxr4BHoro areHrcrBa Pocczu,

lprlKa3aMpr v yKa3alr,nflMr,r 3aBeAyrourero {OV r4 Hacroq[IHM rroJro](eHneM,

1.5. KourpoJlb 3a Ae.rlreJlbHocrbro apxI,IBa ocyqecrBnf,er 3aBeA)'rorqvfi ,{OV r4nr4 pyKoBo1Lfienrr

crpyKTypHbrx rroApa3AeneHr.rfi, n cocraB Koropbrx BXoAr{T apxr4B.

2. COCTAB,IOKYMEHTOB APXI4BA

B apxuo nepeAarorc.fl:

2.1. 3aronqeHHble AeJronporr3BoAcrBoM AoKyMeHTBr, o6pasonanurvec.fl B AerreJrbHocru .{OV vt ee

cTpyKTypHbrx ro4pa":4erenzft :

- AeJIa IIocTosHHolo xpaHeH]rf,;

- IeraBpeMeHHofo (cnuue 10 rer) cpoKa xpaHeHrrJr;

- AOKyMeHTbT rro JrI,rr{HoMy cocTaBy;

- AoKyMeHTbI nocroflHHoro xpaHeHtar rr no rt4rrHoMy cocraBy opfaHr,r3arlr4ft-npe4lrecrneHHr4KoB;

- clpaBorrHstit atrrupar K AoKyMeHTaM apxrrBa (onacu, HoMeHKJrarypbr AeJr, KaproreKr{ rl r. n.).

3. 3AAAr{I414 OyHKIII,il{ APXI4BA

3 . 1 . OcuosHbrMr.r 3aAaqaMv apxvBa rBJrfl rorc.fl :

- KoMrrJreKToBaHr4e apxvrBa AoKyMeHTaMr{, cocraB Koropbrx [peAycMorpeH p€BAenou 2 nacroxulero

TIOJIO'KEHPIfl;

- o6ecneqeru4e coxpaHHocrprv )Arer flpr,rHrrbrx Ha xpaHeHkre AoKyMeHToB;

- opraHlrcarlr4s npaKTr4qecrofi pa6orrr, cs-ssaHuofi c ucrroJrb3oBaHr4eM AoKyMeHToB, xpaHrrlr4xc.f, B

apxr4Be;

- KoHTpoJrb 3a npaBr4Jrbnrru $opurlpoBaHrzeM u oSopnrneHlreM AoKyMeHToB B AeJronpou3BoAcrBe,

or6oporvr r4 rroAroroBKofi r,rx rc [epeAarre Ha apxr4BHoe xpaHeHr,re.

3.2. B coorBercrBupr c BbrrroJrH{eMbIMI4 3a1arrav'r apxr4B ocyqecrBJrfler cJreAyroque $yurquu:

- npHHHMaer nocJre 3aBeprxeHzJr AeJro[por43BoAcrBa, ] {r4TbrBaer 14 xpaHr4T o6pa:oeaeurvecfl. B

AeflTeJrbHocrr{ opraHra3ar{Hr,r AoKyMeHTbr, o6pa6oranuue B coorBercrBprr{ c 4efiornyrorqprMrr

IIpaBHJraMr{;



- opraHl43yer paOory no noAforoBKe orrlcefi sanepureHHbrx AeJronpor43Bo.qcrBoM .{oKyMeHToB

rrocTo.rrHHoro xpaHeHvr r4 rro Jil4lrHoMy cocTaBy;

- ocyqecrBrrer yqer no HoMeHKJIarypaM Aen, HaxoArilIr4xcs B crpyKTypHbrx noApa34elenraax (y

r{crroJrHr.rTeJreft) 4onyuenroB BpeMeHHoro xpaHeHr{fl ;

- o6ecnequBaer noJrrryro coxpaHHocrb lpr,rHrrbrx Ha xpaHeHue AeJr;

- co3Aaer, IronoJlH.ler I4 coBeprlreHcrByer yqerHo-cnpasoqHrrft aililapar K xparr;rrquMcfl B apxr4Be

AenaM r.r AoKyMeHTaM;

- oplaHr,r3yeT r{crro Jrb3 oB aHve xp alJfinlr,rxcjl B apxr4B e .qo KyMeHTOB ;

zntpoprvrzpyer 3aBeAyloilIero AOy o cocraBe vr coAep)KaHrzt4 AoKyMeHroB apxvBa;

- BbIAaer B ycTaHoBJIeHHOM nOpsAKe Xpalrytqrrecr B apxr.rBe AeJra 14 AoKyMeHTBI AJrfl rrCnOJIb3OBaHlrrr B

npaKTI4qecKVX t4 Apyflrx rleJrrx;

- uclroJlilIer 3anpocbl yqpe)KAeHufi z rpaxAau o6 ycrauonreHppr rpyAoBoro cr€DKa r,r no Apyrr{M

BonpocaM corlz anbHo-npaB oBof o xapaKTepa c MoMeHTa opraHra3arlz u apxvBa;

- BeAer r{er BbIAaqu apxl{BHbrx Aen I{ AoKyMeHToB, OCyqeCTBJrf,er KOHTpOJTb 3a CBOeBpeMeHHbrM rrx

BO3BparIeHr4eM B xpaHrrJrr4rle;

- [poBoAktr oncneprlz3y IIeHHocrI{ AoKyMeHToB, xpaH.rrrqr4xcq B apxr,rBe, cBoeBpeMenHo or6upaer lr

yHr4rITO)KeHr.rro AeJra c r4cTeKIIrrrMr{ cpoKaMr,r xpaHeHr.rf, ;

oKa3blBaer MeroAplr{ecKylo noMoIIIb clyx6e Aenonporz3BoAcrBa AOy B cocraBJreHrrpr

HoMeHKJrarypbI AoJr, KoHTpoJII{pyer npaBr4JrbHocrr rfoprr.rr,lpoBaHus. v oQoprr,rneuz.rr AeJr B

Aenonpor,r3BoAcrBe, noAroroBKy AoKyMeHToB K nepeAaqe B apxvB AOy.

4.IIPABA APXI{BA

4.1. B qeJltrx BbInoJIHeHruI Bo3JIo)I(eHHbrx 3aAar{ v QyHrcqufi apxr4B LrMser npaBo:

- KoHTponnposarr co6rIoAeHI,Ie n IOY n B ee crpyKTypHbrx noApa3AereHu.qx ycraHoBJreHHbrx

npaBI,IJI pa6orst c AoxyMerrraIuu, o6ecneqeHl{.fi rrx coxpaHHocrr4, Kaqecrna or6opa u [oAroroBKr,r AeJr K

nepeAaqe Ha apxr4BHoe xpaHeHug;

- BHoctITb Ha paccMorpeHl4e 3aBeAyroqero .{OV rpe4ro)KeHrrq, HanpaBneHHbre Ha yJrJ^rrrreH}re B

crpyKTypHbIX noApa3AeJIeHI,If,x pa6out no orfopnueHnro AoKyMeHToB, $oprr.ruponaHr4ro r{x B AeJra,

noAroToBKe AoKyMeHTOB K nepeAaqe Ha apxl{BHoe xpaHeHr4e;

- npeAcraBJlflTb B ycraHoBJIeHHoM rroprAKe 3a-sBKu Ha o6ecneqesve apxr,rBa neo6xo4lzrurnr

o6opy4onan vrew vr MarepHaJraMH, rrpoB eAeHr4e p eMoHTHrx pa6or v r. rJ. ;

- yqacrBoBarb B opraHV3yeMbIX yqpex,4er;;nflMvt Oe4epaluroro apxvBHofo areHTcrna Pocczu

Mepo[plrtrl,Lux rro IroBbIIIreHHro rcrarz{unaquz pa6omuxon BeAoMcrBeHHbrx apxrzBoB rI

AeJrolpor{3BoAcrBeHHbrx cnyxc6, yqpe)KAeHr{it u npegrtpuxruit,

5. OTBETCTBEHHOCTb 3ABEAyIOrrlF.fO APXIIBOM

5.1, ,{olxHocrHoe JrI4IIo, KoropoMy nopyqeHo 3aBeAoBaH]re apxr{BoM, Hecer orBercrBeHHocrb 3a

cocro.fiH]re pa6orst apxLIBa r{ BbrrroJrHeHrae Bo3JroxeHHbrx Ha Hero 3aAarr u Qynxquft.


